WAPELLO COUNTY TREASURER
January 12, 2015
Position open:  Clerk I, Tax Department

Normal working hours:  8:00 to 4:30, Monday through Friday with one-half hour lunch and two 15-minute breaks.  Employees will work later as needed.

Rate of Pay:  $11.46/hr. first 120 days, then $12.32; after nine months $12.90+
Responsibilities:  Wait on customers in person and on the phone.  Process tax payments. Maintain records for mobile homes. Balance daily collections as well as accounting records and report those totals to the cashier at the end of the day. There may be some cross-training with the motor vehicle department on occasion to do vehicle registrations, filing, or scanning.  
We are looking for someone who exhibits good grammar and math skills, is hard-working and ambitious, and has the ability to get along with people.  Employees must be able to hear well enough to handle phone calls and on occasion lift boxes of paper or forms.  

Benefits include vacation, casual days, health insurance, sick leave and IPERS.

Send resume to:   Wapello County Treasurer, 101 West Fourth, Ottumwa IA 52501

OR:  Deliver resume to 2nd floor, Courthouse, Treasurer’s Office.

Deadline, Tuesday, January 20, 2015.  

